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Drug-Free Workplace Policy

The Company is dedicated to providing employees with a workplace that is free of drugs and alcohol.
The Management Trust discourages drug and alcohol abuse by its employees. The Company has a vital
interest in maintaining safe and efficient working conditions for its employees. Substance abuse is
incompatible with health, safety, efficiency, and success at the Company. Employees who are under the
influence of a drug or alcohol on the job compromise Company interests, endanger the employee’s own
health and safety, the health and safety of others, and can cause a number of other work-related
problems, including absenteeism and tardiness, substandard job performance, increased workloads for
coworkers, behavior that disrupts other employees, delays in the completion of jobs, inferior quality in
our products, and disruption of customer relations. Any identified usage of drugs or alcohol, or being
under the influence of the same during working hours, will be grounds for discipline up to and including
termination. For the safety of our employees and clients, the Company reserves the right to test any
employee for the use of illegal drugs or alcohol. This may be done in cases where the employee’s job
carries a risk of injury or accident due to such use, or there is an apparent inability to perform the
requirements required of that position. Specific jobs may, at the Company’s discretion, require regular
drug testing. Such a test may be conducted after an accident or with probable cause of impairment
while on the job. Under those circumstances, the employee may be driven to a certified lab, at the
Company’s expense, for the drug test.

Any employee found to use, sell, possess or distribute any illegal or unauthorized drugs (including
excessive quantities of prescription or over-the-counter drugs) while on the Company premises,
performing Company-related duties, or while operating any Company equipment, is subject to
disciplinary action, up to and including termination of employment. Any suspected illegal drug
confiscated will be turned over to the appropriate law enforcement agency. Any employee taking
medication should consult a medical professional to determine whether the drug may affect his or her
personal safety or ability to perform the essential functions of the job, and should advise his or her
supervisor of any job limitations. Upon notification of job limitations, the Company will make
reasonable efforts to accommodate the limitation. The moderate use of alcohol at Company approved
meetings, with business meals, travel, entertainment, or in an appropriate social setting, is not
prohibited by this policy.

To the extent any federal, state, or local law, rule, or regulation limits or prohibits the application of any

provision of this policy, then to the minimum extent necessary and only for that geographical area, this
policy is deemed to be amended to be in compliance.
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